
Adding Course Requests to 
Powerschool

Scheduling for 
Canal Winchester High School



STEP 1:

1. LOGIN to your powerschool 
account.

2. Click “CLASS 
REGISTRATION” from the 
sidebar at the left of the 
screen.



This is the next screen that you should see. 



For each category of classes, you must click the 
pencil icon to the far right in order for the class 

choices to appear:



Once you click the pencil, the course choices for that category will appear. 
You must click the box to the left of the course that you want in order to 

choose that course

Teacher recommendations will appear in the Alerts Box next to the 
class the teacher is recommending



Once you click the course, it will be highlighted

After you choose the course, click “OKAY”



After you click “okay,” you will see the course you 
picked on the main screen  

Repeat this process for all core academic classes that you need to 
schedule (English, Science, Math and Social Studies)



Electives

Click the pencil for each category 
where you want a class, and then 
choose the class from the menu 
that pops-up. 

Click “OKAY” to save your class 
choices for each section. 

Don’t forget to include 2-3 alternate 
elective choices



You can double-check that you 
have chosen the correct classes by 
looking at the courses that appear 

in the gray boxes. 

PLEASE MAKE SURE that these 
boxes are correct!!!



STUDY HALL

● YOU DO NOT ENTER STUDY HALL AS A 
REQUEST

● The scheduling system will automatically fill any blank classes in 
your schedule with a study hall. 



At the bottom of the screen, you will see your total 
number of credits. The number should be 
somewhere between 5 and 7 credits.  

Click SUBMIT to save 
all of your requests



See your finalized Requests:

This screen will list your course requests for high school.



Course Confirmation Sheet 
This spring, you will be given a course confirmation sheet.

We will want this sheet to get a parent signature and to be returned to 
the school.

If there are errors in your requests, they can be fixed at that time.

NO SCHEDULING changes will occur after June 6th.


